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00 06paboTke NepcoHANbHBIX JaHHBIX 00y4alOLIHXCH, HX POAHTe el
(3aKOHHBIX NpeJCTABHTE/I€H) H HHBIX TPETbHX JIHL

1. O0mue mooKeHus

1.1. Hacrosmee nonoxenue 06 06paboTke nepcoHaNbHBIX JaHHBIX 00yJaIOIHMXCs, HX POAUTENEH
(3aKOHHBIX NPE/ICTABUTENEH) U MHBIX TPETHHX JIMI[ B MYHHIMIIAILHOM Ka3€HHOM YUPEXICHHH
JONONHUTENBHOrO obpasoBanus  «lleHTp BHemkonbHOM paGoTely (mamee — Ilonoxenue)
pa3paboTaHo B coOTBeTCTBHH C DenepalbHbIM 3akoHOM 0T 29.12.2012 Ne 273-®3 «0O6
obpa3zoBanuu B Poccuiickoit ®enepauumn», enepansuem 3akoHoM ot 27.07.2006 Ne 152-D3 «O
NEePCOHANBHBIX JIaHHBIX», HHBIMH (e/lepalbHBIMH H PErHOHAIIHBIMA HOPMAaTHBHBIMH aKTaMH B
cepe 3amMTBl NEPCOHANBHBIX JAHHBIX, MOJHTHKOM O0OpabOTKH MEPCOHAIBHBIX JaHHBIX B
MYHHIMIIAIEHOM Ka3€HHOM YUPEeKICHUH JIONOHUTENLHOT0 06pa3oBanus «L{eHTp BHEMIKOIBHON
paboTh» (anee - yupexAeHHE).

1.2. Tonoxenue onpenenser MOpsaOK pabGoOThl C MEPCOHAIBHBIMH JAHHBIMH B Y4YpEXICHUH
obyyJaromuxcs, UX poAuTeled (3aKOHHBIX INPEJCTABUTENIeW) MW MHBIX TPETBHX JIMIl, a TaKKe
rapaHTHH KOH(UICHIIHATBHOCTH JIHYHON HH(POPMALIHH, KOTOPYIO 00yJaloIHecs PeA0CTaBIAIOT
aJIMMHUCTPALUH Y YpEKICHHUS.

1.3. Lensio [TonoxeHus ABASETCH 3alMTA IEPCOHANBHBIX JaHHBIX 00Y4aIOIMXCS, HX POAUTENEH
(3aKOHHBIX NPE/ICTaBUTENEH) M HHBIX TPETHHX JIHI] OT HEIPABOMEPHOT'0 MIIH CITy4aiHOTO IOCTYTIa,
YHUUYTOXKEHHS, M3MEHEHHS, ONOKHpOBaHMS, KONHUPOBAaHMSA, pACIPOCTPAHEHHUSA M HHBIX
HEMPaBOMEPHEIX JIEHCTBHH.

2. [lepeuyennb o6pabaTbiBaeMbIX NEePCOHAIbHBIX JaHHBIX
2.1. Yupexnenue o6pabaTsiBaeT ClieIyIOIIHe NepCOHAIbHBIE JaHHbIe 00yJYalommXxcs:

a) amMuus, UMs, OTYECTBO (IIPH HATHYHH);
6) naTa ¥ MECTO POKIECHHUS;

B) aJIpec MECTOXKUTEIILCTBA;

I') CBEJICHHA U3 JOKYMEHTOB:

— CBHJIETENILCTBA O POXKAECHHH, N1aCIOPTa;

— CBHJIETENILCTBA O PETHCTPALIUH;



— JIOKYMEHTa, TOATBEPKIAIOMIETO POJACTBO OOYYaIOMmErocss C POIUTEISAMU (3aKOHHBIMH
MPEACTABUTEISIMU);

— 3aKITIOYEHUS U IPYTHX PEKOMEHIAINH ICUX0JIOT0-MEIUKO-TIeIarOrM4eCKON KOMUCCHH;

— MEIUIIMHCKOTO 3aKIIOYCHHS O TMPUHAMJICKHOCTH K MEIUIMHCKON TpyIIe s 3aHATHN
(bu3uIECKOi KyIbTypOii;

— MHBIX MEIUIIMHCKUX 3aKJIFOYCHUI;

2.2. TlepcoHalbHBIC NaHHBIE OOYYAIOMIMXCS COAEPIKATCA B MX JIMYHBIX JellaX B BUJC KOTHIA
JIOKYMEHTOB.

2.3. Yupexnenue o0pabaThIBaeT CIEAYIOIIME TEPCOHAIBHBIC AAHHBIC POJHUTENEH (3aKOHHBIX
IpeJICTaBUTEINIEN) 00yUaroXcs:

a) (hamwmInst, UM, OTYECTBO (TIPU HAJIMYHUH);

0) aapec MECTOKHUTEILCTBA;

B) KOHTaKTHBIE TelIe(OHBI;

T') CBE/ICHUS U3 IOKyMEHTOB:

— MacnopTa WiH JPYroro JOKYMEHTa, YAOCTOBEPSIONIETO TNIHOCTb;

— JIOKYMEHTOB IJIsl TIPEIOCTABJICHUS JIbTOT (yIOCTOBEPEHHUE MHOTOAECTHOW CEMBH, JOKYMEHT O
PU3HAHUHU UHBAJIUIOM).

2.4. TlepcoHanpHBIC JaHHBIE POTUTENCH (3aKOHHBIX TPEACTABUTENCH) COMEPKATCA B JIMYHBIX
nenax 00ydJaromuxcst B BUJE KOMUI JOKYMEHTOB.

2.6. IlepcoHanbHble JAaHHBIE TPETHUX JIMIl COJIEPXKATCA B JOKYMEHTaX, KOTOPbIE MPEACTABHIN
¢busznueckue nUIA, 3aKIIOYUBIINE C YUPEXKIEHHEM [OrOBOp, M B JIOKYMEHTaX, KOTOpHIE
noAnucaliy (BbIAANIN) yUallUecs WU POIUTENH (3aKOHHBIC MPEICTABUTEIIH ).

3. Coop, 00padoTKa M XpaHeHHe MEPCOHATbHBIX JAHHBIX

3.1. C6op MEPCOHANIBHBIX JAHHBIX oOyuaroumxcs, ponuTenen (3aKOHHBIX
NIPEICTaBUTEINCH )OCYIIIECTBISIET CEKpeTaph YUPEKISHHs BO BpeMs IpHEMa TOKYMEHTOB Ha
oOydeHue.

3.2. Cekperapp VYupexIeHUs BIpaBe TMPUHATH TIEPCOHAJIbHBIC JaHHBIE OOYyYarOIINXCS,
poauTenel (3aKOHHBIX MPEICTaBUTENEH) TONBKO y 3TUX Jull Ju4HO. COOp mepCcOoHaANbHBIX
JAHHBIX Y HECOBEPIICHHOJIETHETO 00YYarOMIerocsi BO3MOKEH TOJIBKO MO TOCTHKEHUH yJalluMCs
14 net ¢ cornacus ero poauTeNel (3aKOHHBIX TIPEICTABUTENEH ).

3.3. Coop nanHbIX GU3NYECKUX JUI] 10 JOTOBOPAM OCYIIECTBIISIET CEKPETAph Y UPExkKACHUS MIPH
0 OopMIIEHHUU JTOTOBOPOB.

3.4. CO0p maHHBIX TPETHUX JIMII, YKA3aHHBIX B 3asBJICHUAX (COTNIACHUAX, JOBEPEHHOCTAX U T. II.)
oOydJarlomuxcsi WIM  poauTened  (3aKOHHBIX  MPEACTaBUTENEH)  HECOBEPUICHHOJIETHUX
00y4aromuxcsi, OCYIIECTBISIET CEKpeTaph YUpeKIeHUs MNpH O(GOPMICHHU WIM TpHEMe
JIOKYMEHTOB.

3.5. YupexneHnue BmpaBe JenaTh 3alpoc B MEIUIMHCKYIO OpraHu3aluio U o0pabaThiBaTh
NEepCOHANbHbIE JIaHHBbIE OOYyYaroIMXCs IMPH PaccieOBaHUM HECYACTHOTO Cilydas, €CIU 3TO
TpeOyeTcst 1Isi paboThl KOMHUCCHU. Pe3ynbTaThl paccielioBaHHs BMECTE€ € MEAULUHCKUMH
3aKJIFOYEHUSMU XPAHATCS B OTHEJBHBIX MMAalKax B ceide, A0CTyn K KOTOPOMY HUMEIOT TOJBKO
YJIEHbl KOMHCCHUHU.



3.6. OOpaboTKka TEPCOHABHBIX JAHHBIX OOYYAIONIMXCS BEIETCS HCKIIOYUTEIBHO B IIENISIX
peaJII/I3aLII/II/I nux HpaB Ha HonyquHe 06pa30BaHI/IH B paMKax OCBaMBACMbBIX AOIIOJIHUTCIIBHBIX
00pa30BaTelIbHBIX IIPOrPaMM M C COrjIacHsi Ha 00pabOTKy IMePCOHATBHBIX JaHHBIX.

3.7. O6paboTKa NepCOHANBHBIX JaHHBIX POAMTENEH (3aKOHHBIX MPEICTABUTENEH) 00YUatOINXCs
BE/IETCS HCKIIIOYUTEIBHO B LIEJISIX PeaTn3aliu paB poauTeNeil (3aKOHHBIX MPECTaBUTENECH ).

3.8. OOpaboTka TNepCOHAIBHBIX JaHHBIX (PU3MUYECKUX JUI] 1O JIOTOBOpaM  BEAETCS
UCKIIIOYHUTENIFHO B LEJISX MCIIOJHEHUS JI0OTOBOPA, CTOPOHOW KOTOPOTO, BHIMOJONPHOOpETaTEeNeM
WIN TIOPYYHUTETIEM 10 KOTOPOMY SIBIISIETCS Takoe (PU3NUECKOE JIMIO, a TAKXKe IS 3aKIF0UCHUS
JIOTOBOpA 110 MHHULMATHUBE (DU3UYECKOTO JIMIA WM JIOTOBOPA, MO KOTOPOMY (hru3ndeckoe JHUI0
Oyzer BeIroonpuoOperaTeneM win nopyduteneM. [lomydenue cornacust B TaHHOM CiIydae He
TpedyeTcs.

OOpaboTka MEepCOHANbHBIX JaHHBIX TPETbUX JIMI, YKa3aHHBIX B 3asdBJICHUSX (COTJIACHUSAX,
JIOBEPEHHOCTSIX M T.I.) OOyYalOIIMXCS WIA poauTeNield (3aKOHHBIX MPEJACTABUTENICH )
HECOBEPIIICHHOJIETHUX O0yYaloNINXcs, BENETCS HCKIIOYUTENBHO B IENAX pealu3allid IpaB
poauTenel (3aKOHHBIX MPEACTABUTENCH) MPU peaTn3aiuu paB 00y4aroumxcs
Ha TMOJy4YeHHe 00pa30BaHus U C COTJIACUs TPEThUX JIUI] Ha 00paboTKYy.

3.9. Jluunbie Aena oOyYarONMIMXCs XPaHATCS B KaHUESAPUU YUPESKICHUS B OyMaKHOM BHUJC B
mankax B ceide, KOTophlid oOecredrmBaeT 3allWTy OT HECAaHKIIMOHHUPOBAHHOTO JOCTyma. B
JUYHBIX JIeJaX 00YJaroIIMXCsl XPAHATCS MEPCOHATBHBIC TAHHBIC O0YYAIOIIMXCS U UX POJUTEIICH
(3aKOHHBIX MPEJICTaBUTENIEH ).

3.10. oroBopsl, coliepskalue NepCcoHabHbIE JaHHbIE TPEThUX JIMII, XPAHATCSA B YUPEKICHUH B
OyMa)XHOM BH/JIE B MaIlkax B ceide, KOTOPhI 00ecreyrBaeT 3alUTy OT HECAaHKIIMOHUPOBAHHOTO
JocTyna

3.11. VYupexaeHueBeAeT >KypHall ydeTa IIOCETHTENeWd, B KOTOPOM OTBETCTBEHHBIC JIHIIA
(GUKCHPYIOT NEepPCOHANbHbIE JAaHHbIE MOCETUTENe: (haMUINI0, UMsI, OTYECTBO (IIPU HATUYHH),
CBEJICHMSI U3 JOKYMEHTa, yJOCTOBEPSIOIIETO JMYHOCTh. llepedeHb Ml OTBETCTBEHHBIX 3a
BEJICHUE OKypHala, yTBEpXKJaeTcs MNpuKazoM JupekTopa Yupexaenus. Komuposanue
uH(poOpMallUK XKypHaJla U Tepefaya €€ TPETbUM JIMIAM He JOIYCKaeTcs, 3a HCKIIOYEHHUEM
CJIy4aeB, IPENYCMOTPEHHBIX 3aKOHOAATENBCTBOM PD.

3.12. JluuyHble nena, KypHalbl W HHBIE JIOKYMEHTHI, COJIEpXKalllie MEepCOHAJbHBIC IAaHHBIE,
MOJIEKAT XPAHCHUI0 M YHUYTOXKEHUIO B CPOKM U B IIOPANKE, IIPEIyCMOTPEHHBIE
HOMEHKJIATYpOH €Il U apXUBHBIM 3aKOHOAATEIBCTBOM PD.

4. J1ocTyn K NepCOHATbHBIM JaHHBIM

4.1. loctyn K nepcoHalIbHBIM JaHHBIM 00YUaIOILErocs, poaAuTesei (3aKOHHOTO PEICTaBUTEN)
UMEIOT:

— IUPEKTOP — B MTOJTHOM 00bEME;

— 3aMECTHUTENb TUPEKTOpa MO y4eOHO-BOCTIUTATEIbHON paboTe — B MOJHOM 00BEME;

— CEKpeTaph — B MOJTHOM 00BEME;

—TIeJIaroTy JOTOJHUTENHHOTO 00pa30BaHUsI— B O0BbEME JAHHBIX, KOTOpPbIE HEOOXOMMMBI IS
BBINOJHEHUST (QYHKIUI: (haMuians, uMs, oT4eCTBO (MpU HalIMuuu) oOywarouerocs; amumus,
UMsl, OTYECTBO (IIPU HAJTUYMU) POJUTENEH, aJpec MECTOXKUTEIbCTBA, KOHTAKTHBIE Tele(OHBI,
PEKOMEHIallMU TICUXO0JIOr0-MeINKO-TIeIaroTHYeCKo KOMUCCUH; paMIIINs, UMS, OTYECTBO (TIpU



HAJIMYUU) U KOHTaKTHble TeleOHbl TPETHUX JIMI, KOTOPBIM POJUTENN (3aKOHHBIE
IIPEJICTaBUTENIN) TIEPEAId YaCTh CBOMX ITOJIHOMOYHIA;

— TMEeNaror-cuxojor — B O00bEME JaHHBIX, KOTOpPBIE HYKHBI Ul JUarHOCTHYECKOH,
NICUXOKOPPEKLIMOHHOM,  peaOWiuTaMoHHOW  paboThl ¢ OOydYalomUMcs,  OKa3aHWs
KOHCYJIFTATHBHON MOMOIIM O0ydaromeMycs, €ro poauTeNsiM (3aKOHHBIM HpPEICTaBUTENSIM) U
[earorn4eckuM pabOTHUKAM YUpexaCHHUS.

4.2. llepeueHb nMI, JOMYIICHHBIX K OOpa0OTKE MEpPCOHANBHBIX JAaHHBIX, YTBEPKIACTCS
IIPUKA30M JIUPEKTOpa

5. Ilepeaaya nepcoHAJbHBIX JAHHBIX

5.1. PaGoTHukH YUpexAeHUs, MMEIOUINE IOCTYN K MEePCOHAIBHBIM JaHHBIM OO0YYarolIuXcs,
poauTenel (3aKOHHBIX IMPEJICTaBUTENEH) OO0y4alOMMXCsl M MHBIX TPEThUX JIMII MPHU Iepenade
9THX JIaHHBIX JOJDKHBI COOMIOIATh clenyolue TpeOOBaHuUsA:

5.2. He nmnepexaBaTh IiepcOHaNbHblE JaHHblE ©0€3 IUCHBMEHHOTO COIVIacusi CyObeKTa
IEPCOHANbHBIX JAHHBIX, 3a HCKJIIOUEHHEM CJIy4aeB, KOrJa 3TO HEOOXOJUMO B LEJIX
HOPEIYIpPEeXIECHUS YTPO3bl )KU3HU U 310pPOBbI0 00YYarOIUXCs, €CIIM MOJIyYUTh TaKOe COrjiacue
HEBO3MOXKHO, JJISI CTaTUCTUYECKUX WJIM HCCIIEIOBATENIbCKUX Lesiedl (Ipu 00e3IMunMBaHUM), a
TaK)Ke B IPYTUX CIy4yasiX, HapsIMYIO [IPE1yCMOTPEHHBIX (peiepalibHbIMU 3aKOHAMH.

5.3. IlpenynpexnaTh Jull, KOTOPHIM TIE€pPEAaHbl TMEPCOHATIBHBIC JaHHBIE OOyJaroOIIUXCH,
poauTelnel (3aKOHHBIX MPEACTABUTENCH) U UHBIX TPETHUX JIUI[ O TOM, YTO 3THU JAHHBIE MOTYT
OBITh WCIIOJIL30BaHBI JIUIIb B LEJSAX, JUII KOTOPHIX OHH COOOMICHBI CYOBEKTaMH IEPCOHATBHBIX
JAHHBIX.

6. Mepnl o0ecrieyeHusi 6€30I1aCHOCTH NMEPCOHAIBHBIX JAHHBIX

6.1. K ocHOBHBIM Mepam oOecrnieueHrs 0€30I1aCHOCTU MEPCOHAIBHBIX JaHHBIX B YUpExACHUU
OTHOCSITCS:

6.2. Ha3HaueHue OTBETCTBEHHOIO 3a OpraHU3alMI0 00paOOTKM MEPCOHAIbHBIX JaHHBIX. B
0053aHHOCTH OTBETCTBEHHOI'0 BXOJUT OpraHuzanus oOpaOOTKH IEepCOHAIBHBIX JaHHBIX,
o0y4yeHHe U UHCTPYKTaX pabOTHUKOB, BHYTPEHHUI KOHTPOJb 32 COONIOIEHUEM B YUpEexKIeHUH
TpeOOoBaHUI 3aKOHOIATENIbCTBA K 3alllUTE MEPCOHAIBHBIX JAHHBIX.

6.3. M3nanue moMMTUKN 00pabOTKH MEePCOHANBHBIX JAHHBIX U JIOKAJIBHBIX aKTOB IO BOMPOCAM
00paboTKH MePCOHABHBIX JaHHBIX.

6.4. O3nakomiieHUE PaOOTHUKOB, OCYILECTBISIOUIMX OOpabOTKYy NEepCOHAIbHBIX JaHHBIX, C
MMOJIOKCHHUAMU 3aKOHOOATCIIBCTBA O ICPCOHAJIIBHBIX OAHHBIX, B TOM YHUCIIC C Tpe60BaHI/I$IMI/I K
3alUTe MEePCOHATBHBIX JaHHBIX, IOJIUTUKON 00pabOTKU MEPCOHATBHBIX JAHHBIX M JIOKAIbHBIMU
aKTaMu YUpexxJIeHUs 10 BOIpocaM 00pabOTKH MEPCOHATbHBIX JaHHBIX.

6.5. Ompenenenne yrpo3 O€30MAaCHOCTH MEPCOHAIBHBIM JaHHBIM IPH HX 00paboTke ¢
UCIIOJIb30BAaHUEM CPEJICTB aBTOMATU3ALMU M pa3padoTKa Mep MO 3alIUTe TAKHX MepCOHAIbHBIX
JTAaHHBIX.

6.6. YcraHoBlleHWE TpPaBUJ JOCTyNa K TII€PCOHAJIbHBIM JaHHBIM, OOpadaThIBAEMBIM C
HCIIOJIb30BAaHUEM CpEJCTB aBTOMATH3allMM, a TaKXKe perucrpanuss MU ydeT BceX JeHCTBUM,
COBEPILIAEMBIX C IEPCOHATBHBIMU JaHHBIMH B WH(OPMAIMOHHBIX CHCTEMaX, KOHTPOJb 3a
OPUHUMAEMbIMU MepaMH MO OOecledyeHnI0 Oe30MacHOCTU IMEePCOHANBHBIX ITAHHBIX U YPOBHS
3alIUIIEHHOCTH HH()OPMALIMOHHBIX CHCTEM.



6.7. YdeT MalllMHHBIX HOCUTEJIEH EPCOHATBHBIX JaHHBIX.

6.8. IlpoBeneHue MeponpuATHH TNPH OOHAPYKEHWH HECAaHKIMOHMPOBAHHOTO JOCTyNa K
NEPCOHAIBHBIM JJAHHBIM, 00pabaThIBAEMBbIM C MCIOJIB30BAHUEM CPEJICTB aBTOMATU3ALlUHU, B TOM
YHCI€ BOCCTAHOBJICHHE TIEPCOHAIBHBIX JaHHBIX, KOTOpbIE OBUTM MOIUGPUIIMPOBAHBI WM
YHUYTO)KEHBI BCJIEICTBHE HECAHKIIMOHMPOBAHHOTO JOCTYIA K HUM

. 6.9. Ouenka Bpena, KOTOPbI MOXET ObITh MPUYMHEH CyOBEKTaM MEPCOHAIBHBIX JaHHBIX B
Cllydae HapylICHHUsS 3aKOHOJATEIbCTBA O IIEPCOHANBHBIX JaHHBIX, OLIEHKA COOTHOILIEHUS
YKa3aHHOT'O BpeJla U IPUHUMAEMBIX MEp.

6.10. BHyTpeHHU KOHTPOJIb U (WIIM) ayAUT COOTBETCTBUS 00paOOTKH MEPCOHAIBHBIX JaHHBIX
TpeOOBaHUSIM 3aKOHO/IaTEIIbCTRA.

6.11. IlyGnukamnus MOJIUTHKU OOpaOOTKH IEPCOHAJIbHBIX JaHHBIX U JIOKAIbHBIX aKTOB IIO
BOIIPOCaM 00pabOTKH MEPCOHATBHBIX IaHHBIX Ha O(UIIMATHLHOM CaiiTe YUpeKICHHS.

7. OTBETCTBEHHOCTDH

7.1. JIuua, BUHOBHBIE B HAPYIICHUU HOPM, PETYIUPYIOLIUX 00pabOTKY U 3alIUTy MEPCOHAIBHBIX
JaHHBIX OOyYaloUIMXCs, WX POAUTENCH (3aKOHHBIX MPEACTABUTENEH) W WHBIX TPETbUX JIUIL,
MPUBJIEKAIOTCS K JUCUUIUIMHAPHOM M MAaTEepUaIbHOM OTBETCTBEHHOCTH, a B ClydasX,
YCTaHOBJICHHBIX 3aKOHOIaTe€IbCTBOM PD,

— K TPaXXJaHCKO-IIPABOBOM, aJMUHUCTPATUBHOM M YTrOJIOBHOM OTBETCTBEHHOCTH B IOPAJIKE,
YCTAHOBJICHHOM (peJiepaibHbIMHU 3aKOHAMH.

7.2. MopanbHblii  Bpel, NPUYUHEHHBIH OOy4aromMMCs, WX PpOJIUTENSIM (3aKOHHBIM
MPEJICTAaBUTEINSAM) BCIIEACTBHE HAPYILIEHUS UX MPaB, MPaBUiI 00pabOTKU MEPCOHANBHBIX TaHHBIX,
a TaKkKe HeCOO0IeHUS TPeOOBAHUN K 3alllUTE EPCOHANBHBIX JAHHBIX, MOJJICKUT BO3ZMEIICHUIO
B TIOpAJIKE W Ha YCIOBUAX, MPEAYCMOTPEHHBIX 3aKoHoaaTenbcTBoM P®d. Bo3Mmemnienue
MOPAJILHOTO BPEAa OCYLIECTBISETCS HE3aBUCHUMO OT BO3MEIIEHHS MMYILECTBEHHOIO Bpeaa U
MMOHECEHHBIX CYOBEKTOM MEPCOHANTBHBIX JAHHBIX YOBITKOB.



